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SAMPLE MEDIA ALERT


[Your Organization] and [Partner Organization] 
to [Insert Project Description]

	

WHO:	More than XX volunteers, in partnership with [Insert Organization]


WHAT:		[Insert Project Description]


SUMMARY:	[What’s the reason for the service event?  Is it reflective of an interest in strengthening communities, improving the environment, creating sustainable change?  What does it represent?]


WHEN:	[Indicate a specific date and specific time.  If there’s a specific time of day that will be best for you to accommodate the media, be sure to communicate that here.]
			

WHERE:	[Insert Project Address, including directions or cross streets if necessary]
 

CONTACT:	[Insert the name of your media coordinator here]
	[phone – be sure to include numbers where the media coordinator can be reached both in advance of and on the day of the event]
	[email address]


